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0 NEPCOHAJLHBIX JAHHBIX PADOTHHKOB
1. OO0une nonoxeHud

I.1. Ueavto nonoxenus of obpaGorke nepconaibHbiXx AaHHbIX paboTHukos (danee — [lonosweHwue)
ABACTCA 3alUMTA MepCoHANbHBIX danHbIX padoTHikoB [KOY CO «ExkatepunGyprekas wkona Ne 5» (nanee —
[llkona) OT HECAHKUHOHHPOBAHHOIO NOCTYMA. HEMPABOMEPHOrO WX HCMO/b30BAHMA WM YTPaThl, @ TaKKe
YCTAHOBAEHHE OTBETCTBEHHOCTH JA0/UKHOCTHBIX ML, HMCIOLUMX A0CTYI K MEPCOHANbHBLIM TaHHBIM PabOoTHUKOB,
32 HeBbIMONHeHHe TPeBOBaHUH HOPM, PeryHpPYROLHX 06paboTKY H 3aLLMTY NEPCOHANBHBIX AaHHbIX.

1.2, lonokeHne paspaGoTaHo B cOoOTBeTCTBMM €O cTaThamu 85-90 Tpymosoro Komekca Pocewuiickoit
OGenepaunn, Koneruryuneii Pocewiickoii ®enepaunn, paknanekum kozekcom Poccwiickoii Menepaumm,
DenepaibHbiM 3ak0HOM «O6 MHbOpMaLK, HHPOPMALMOHHBIX TEXHOMOMHAX M O 3aWHTe HHDOPMALMHY,
DenepaibhbiM 3ak0HoM «O nepeoHanbHLIX AanHbINy, [IpaBnaamu BHyTpeHHero Tpyaosoro pacnopaaka [KOY
CO «Exarepunbyprekas wkona Ne 5».

1.3. [lopanok Beoaa B AeiicTBHe 1 n3meHenus [lonokenus.

1.3.1. Tlonoskenne BeTynaeT B cHly © MOMEHTa yTBepiKAeHHs ero aupektopom Llkonbl u aelicTByer
0eccpouHo, 10 3aMeHbl €r0 HOBBIM MOJIOKEHHEM.

1.3.2. Bee nsmenenus B [onojkeHus BHOCATCS COOTBETCTBYIOUIMM MPHKA30M.

1.4. Bee paGorHuky LLkonbl nonsHbl 6bITh 03HAKOMAEHB! ¢ HacTOALMM [To10KEHHEM MO MOANHCE.

1.5, PesxuM KOHQHUACHUHANLHOCTH MEPCOHANBHLIX AaHHBIX CHUMAETCA B C/1yyae UX 00e3TMYHBAHHA W
MO HCTEUEHHH 75 JIeT CPOKA HMX XPaHEHHs, WIH NPOAEBACTCH HA OCHOBAHMM 3AK/TIOYEHHMS IKCMIEPTHON
KOMHCCHH LIKOBI, ecan nHoe He onpeaeneHo 3aKOHOM.

2. OcHOBHBIE TOHATHS

2.1. JTns ueneii vactoawero INonokeHUs HCMOAB3YIOTCS CNENYIOLIME OCHOBHbIE MOHATHS:

- MepcoHANIbHBIE JaHHble paboTHHKA — /10bas nadopmanms, OTHOCALIANCA K OIlpeIeTICHHOMY
W4 ONpPEACIsieMOMY HAa OCHOBAHHH Takoil HH(popMauuy paGOTHHKY, B TOM YHC/IE €ro (haMHIns, HMs,
OTHCCTBO, I'OA, MECIL, Jata M MECTO POXKICHH, aipec, CeMeHHOoe, COLHAaIbHOe, MMYIIECTBEHHOE
nonoxkeHne, o0pasosanune, npogeccust, J0XOIbI. Apyras HHPOpMAIHs, HeoOX0auMas paboroaarenio B
CBA3H C TPY/1I0BBIMU OTHOIIEHHSIMH;

- 00paboTka NEpPCOHATBHBIX AAHHBIX — ¢GOp, CHCTEMATH3AIUS, HAKOIJIEHHE, XpaHeHHe,
yrousenue (OOHOBJICHHE, H3MEHEHHE), HCIIONh30BAHHE, PACIIPOCTPAHEHHe (B TOM YHCTe nepenada),
o0e3munBanye. GIOKHPOBAHIE, VHHUTOKEHNE [IEPCOHATBHBIX JIaHHBIX pa0oTHUKOB [1IK0IBI;

- KOHQHICHUMAILHOCTL  MEePCOHAIbHBIX JaHHBIX — 00f3aTENBHOE Ul  CODMIOAEHHS
HA3Ha4YCHHOIO OTBETCTBCHHOTO JIMLA. MOMYYHBIICTO AOCTYI K [EpPCOHANBHBIM JaHHBIM paGOTHHKOB,
TpeOoBaHie HE JIONYCKAaTh HX paclpocTpaHeHusi 0e3 COraacHs paOOTHHKA MIH HHOTO 3aKOHHOTO
OCHOBAHHA:

- PacClpOCTpaHCHHE TNEPCOHAIBHBIX [AHHBIX — JCHCTBHS. HANpaBJIE€HHbIE Ha Mepeaavy
MEPCOHATLHBIX TAHHBIX PAOOTHHKOB ONpeeleHHOMY KPYTry JHIl ([epeaya MepcoHaIbHBIX JIaHHBIX)
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WJIH HA O3HAKOMIEHHE ¢ MEPCOHANBHBIMH TAHHBIMH HEOrPAHWYEHHOIO Kpyra JIMIl, B TOM YHCIIe
o0HapoAOBaHNE MEePCOHAIBHBIX JaHHBIX pabOTHHKOB B CpEeACTBaX MaccoBoi uWH(popMmauuy,
pasMmelieHue B MHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX CeTAX WJIH MpeJOCTaBIEHHE A0CTyNna K
[epCOHAILHBIM JIAHHBIM PA0OTHHKOB KaKUM-THOO0 HHBIM CIIOCO00M;

- HCHOJb30BAHHE TMEPCOHANBHBIX JaHHBIX — JAEHCTBHA (OmepauuH) ¢ MNEPCOHATBHBIMH
JAHHBIMH, COBeplIacMble JOUKHOCTHBIM JuioM IlKonsr B HEMSIX NPHHATHS pEeUISHHH WK
COBEPILEHHS! HHBIX JEHCTBHIL. MOPOKIAIONIHX IOPHAHYECKHE MOCIe/ICTBHSI B OTHOIEHHH pabOTHUKOB
a100 HHBIM 00Pa30M 3aTparHBAIOLIIX HX MpaBa H cBOOOABI HIIH NpaBa H ¢BOOOIB! APYTHX JIHL;

- 0710KMpOBaHHe MEePCOHATLHEBIX JAHHBIX — BpeMEHHOE IpeKpalneHie cobopa, CHCTeMaTH3alyH,
HAKOIUIEHM s, HCIIOJIE30BAHN, PACTIPOCTPAHEHHS IEPCOHATILHEIX JJAHHBEIX pa0OTHHKOB, B TOM YHCIIE HX
nepeaayn:

- YHHYTOJKEHHE MEPCOHAIBHBIX [JAHHLIX — JCHCTBHA, B pe3yabTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTH COJIEP/KAHHE TMePCOHALHBIX JaHHBIX B HMH(OPMALIMOHHOI CHCTeMe [epPCOHATbHBIX
JAHHBIX padOTHHKOB HJH B Ppe3yibTare KOTOPBIX YHHUYTOKAIOTCH MATEpHAIBHBIC HOCHTETH
[E€PCOHAIBHBIX JaHHBIX PA0OTHHKOB;

- 00e3/IM4YHBAHHE NEePCOHAILHBIX JAHHBIX — JEHCTBHSA, B Pe3yJbTaTe KOTOPBIX HEBO3MOMKHO
OIpPEAeIHTh IPHHAIIEKHOCTE NEPCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;

- o0menocTynHele  II€PCOHAJbHBIE  JAaHHBIE —  TIEPCOHAJbHBIE  JAHHBIE,  JIOCTYII
HEOIPaHUYECHHOI0 KPyra JHIl K KOTOPBIM ITpel0oCTaBIeH ¢ corjiacus padOTHHKA HJIH HAa KOTOpHIE B
COOTBETCTBHM ¢ (enepalbHbIMH  3aKOHAMH He pacnpocTpassercss TtpeGoBaHue cobmoneHus
KOH(HACHIIHAIbHOCTH

- uHopMauns — CBeAeHNs (COOOLIeHH. JaHHbIe) He3aBUCHMO OT (JOPMBI UX HPE/ICTABICHHUS.

- JJOKYMEHTHPOBaHHAas HHpOpPMALHS — 3a(pHKCHPOBAHHAS HA MATEPHAJIBHOM HOCHTENIE MyTeM
AOKYMEHTHPOBaHHS HH(POpMALHA ¢ PEKBH3UTAMH, MO3BOJIAKIIAMHE ONPEASIHTh TaKy HHOOPMAIHIO
HJIH €€ MaTepHalIbHBIH HOCHTEh.,

3. CocraB MNEPCOHATBEHBIX JAHHBIX paﬁommcoa

3.1.B cocras nepcoHasbHbIX JaHHbIX paboTHHKOB UKo BXOAAT:
- aHKeTHble U OMorpaduyeckue gaHHble; *
- obpazoBaHue:
- CBE/ICHMs O TPYAOBOM H 00LIEM CTas ke,
- CBE/IEHHS O COCTABE CEMBH,
- MACMOPTHbIE AaHHbIE,
- CBE/IEHHS O BOMHCKOM yueTe:
- CBeJIeHUA 0 3apaboTHOI naaTe:
- CBEIEHHS O COLMANBHBIX JIbrOTAX;
- CNCUHANIBbHOCTL,
- 3aHUMAEMas 10/7KHOCTE;
- HAJIHYHE CY/IHMOCTEH;
- a/1pec MecTa JKHTEbLCTRA:
- JomaluHuii Tenedou;
- MECTO paboTel WK yueObl UJIeHOB CeMbH H POICTBEHHHKOB;
- coaepIKaHue TPY.0BOTO J0FOBOpa:
- COCTAB JEKIAPHPYEMbIX CBEAEHHIT O HATMUMH MATEPUATIBHBIX UEHHOCTEI!
- COACpIKAHHE JeKAapalHH, M01aBAeMOil B HAOOBYIO HHCMEKUHIO:
= NOJTHHHHKH H KOIMHH NPHUKA30B MO JIMHHOMY COCTaBy.
- IMYHbBIC J€/1a U TPYAOBbIE KHHKKH COTPYAHHKOB; :
- OCHOBAHHMA K MPHKa3aMm Mo JTIHYHOMY COCTaBY:
- Jlena, coleprkalline MaTepHalibl Mo NOBbILEHHIO KBATH(HKALMH U NEPENOArOTOBKE COTPYAHHKOB, HX
aTTeCTALHH, CAY:KeOHBIM paccie10BaHHAM;
- KOMHH OTHETOB, HANpaBaseMble B OPraHbl CTATHCTHKHM.
3.2. JlaHHble QOKYMEHTHI SIBISIOTCS KOH(HISHUHATBHBIMH, MPH 3TOM. YUHTBIBAS HX MAacCOBOCTH M
eanHoe MecTO 00paloTKM H XpaHeHHs - COOTBETCTBYIOULIT rpHd) OrpaHHYeHHA HA HUX He CTABHMTCS,
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4. OG6paboTKa nepcoHa/IbHBIX JAHHBIX.

4.1. B mensax obecneuyenusi npas u cBodos pabornmka Lllkona u ee mpeacTaBUTeNH MpH
00paboTKe NepcoHaNbHBIX JaHHEIX paboTHHKA 0053aHbI COOMIOIATE ClleIyIolIHe 001ne TpeGoBaHus:

4.1.1. OGpaboTka  nepcoHAIBHBIX  JaHHBIX  palOTHHKA  MOKET  OCYIIECTBIATHCS
HCKITFOUHTE/IbHO B 1e/sX oOecnedenus coOI01eHNs 3aKOHOB H HHBIX HOPMATHBHBIX MPABOBLIX aKTOB,
COACHCTBHA PAaOOTHHUKAM B TPYAOYCTpOIicTBE, OOYYEHHH H MPOJBHKEHHH 110 CiyxkOe, obecrneyeHHs
JIHYHOH (e30NaCHOCTH pabOTHHKOB, KOHTPOJS KOIMYECTBA W KA4eCTBA BBIMONHAEMOIl paGoTel H
oOecreyeHns COXPAHHOCTH HMYILECTBA.

4.1.2. Tlpu ompenencHun odbema H cojepikaHus oOpabaTBIBAEMBIX MEPCOHANBHBIX JAHHBIX
paboTHHKa paboTozartenb A0MKeH pykosoicTBoBarbes Kowerutyumeii Poccuiickoit ®eneparmn,
Tpynosbiv Kogexkcom 1 HHbIMH (eaepaibHbIMK 3aK0OHAMH,

4.1.3. Tlonyyenue nepcoHanbHbIX JaHHBIX MOKET OCYLUECTBIATHCA KAK MyTeM IIpeCTABICHHS
HX CaMHM paOOTHHKOM, TaK M MYTEM MOJIYYCHUS HX H3 HHBIX HCTOUHHKOB,

4.1.4. Ilepconanbuple naHHble pabOTHHKA CleAyeT [OAyYaTh y Hero camoro. Ecmm
nepcoHaIbHble JaHHble pabOTHHKA BO3MOJKHO MOMYHYHTH TOJBKO Y TPETheil CTOPOHBIL, TO PabOTHHK
JI0JKeH OBITh yBeIOMIIeH 00 9TOM 3apaHee M OT Hero J0MKHO OBITE MOTYYEHO MHCHMEHHOE COoracue.
Pabotogarenp 10mKeH cooOwmMTh pabOTHHKY O LesX, NpeanonaraeMbelXx HCTOYHHKAX M crocofax
MOJTY4eHHs MEPCOHANBHBIX JAHHBIX, & TAKKE O XapakTepe MOIeKAINX MOTYyICHHIO MepPCOHANBHBIX
JQHHBIX H [TOCIEACTBHAX OTKa3a pabOTHHKA JaTh MHCHLMEHHOE COrJIacHe Ha UX MOJIyYeHHUe,

4.1.5. Pabdoromarens He HMmeeT mpasa noiy4ate H o0pabaTeiBaTh NMEpCOHABHBIC JAHHbIE
pabOTHHKA O €ro NOJMTHYECKHX, PeNTHO3HBIX H HHBIX YOeHKIACHHSX M 4aCTHOH KH3HM. B cayuasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJAOBBIX OTHOLICHMIH JaHHBIE O YAaCTHON KH3HH
paboTHHKa (HHMOPMALMS O KH3HEACATEIBLHOCTH B cepe ceMeliHbIX GbITOBBIX, THYHBIX OTHOIICHHI)
MOTYT ObITh OJIy4eHbl 1 00paboTaHb! paboTOIaTEIeM TOIBKO € €r0 MUCBMEHHOTO COrIACHS.

4.1.6. PaGotonarenr He MMeeT MpaBO MOAy4yaTe M 00padaThIBATL TEPCOHANBHBIE JaHHbIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 00beAHHEHUSX HIH €ro NpoQCOrO3HOI AeATeIbHOCTH, 3a
HCK/IIOYCHHEM CJIYYaeB, MPelyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

42. K obpabotke, nepesaye i XpaHeHHIO MEPCOHATBHBIX MaHHBIX PaGOTHHKA MOTYT HMETh
TOCTYN COTPYAHHKH:

= byxrantepuu;

- Ot1aena kaapos.

43.  Hcnonp3oBanue NepeOHATBHBIX AHHBIX BO3MOKHO TOJBKO B COOTBETCTBHH C HEJSMH,
ONpeae/IMBUINMH HX MOJYy4YeHHE.

4.3.1. llepconanbHple naHHBIE He MOTYT ObITh HCIONB30BAHBI B UEAAX MPHUHHEHHS
HMYUIECTBEHHOrO H MOpAlBHOrO BpeAd rpakiaHam, 3aTpyAHCHHS pealid3aluud [paB H cBOOO.
rpazkaad Poceniickolt ®enepanun. Orpanndenne npas rpaxiaad Poccuiickoii Megepaliin Ha OCHOBe
HCMO/B30BaHHA HHOOPMALH 00 MX CONHAIBHOM MPOHUCXOKIAEHHH, O PACOBOH, HANMOHAIBLHOI,
A3LIKOBOH, PeITHIHO3HON M MAPTHHHON NPUHALIC/KHOCTH 3aNPElIeHO M KApaeTcss B COOTBETCTBHH C
3aKOHOIATE/IbCTBOM.

4.4.  Tlepenaua mepcoHaNbHBIX TaHHBIX PAOOTHHKA BO3MOKHA TOJIBKO ¢ COrachs paGoTHHKA
HIIK B CITy4asX. IpsMo MpeyCMOTPEHHBIX 3aKOHOIATETLCTBOM,

4.4.1. Ilpu nepemaye nmepcoHaNbHBIX JAHHBIX PaboTHHKA paBoTOMATENb JOKEH COOTIONATE
ciaenywoume TpeOoBaHuA:

- He coolmmarh nepcoHanbHble JAaHHbIe pabOTHHKA TPeTheil cTOpoHe Ge3 [HCbMEHHOro
cornacus pabOTHHKA, 38 HCKITIOYEHHEM CIIy4aeB, KOI/a 9T0 HEOOXOIMMO B LEIX HpedylperK/eH s
YTPO3DbI JKH3HA H 310POBbIO PA0OTHHKA, & TAKIKE B CIYYAsIX, YCTAHOB/IEHHBIX (heepanbHBIM 3aKOHOM:

- He cooOmarh MepcoHanbHple MaHHbIC pabOTHHKA B KOMMEPYECKHX LEJsAX 6e3 ero
[MMCbMEHHOTO COTJIAcHs:;

- NpEAYNpPEeHTh JIHIL, MOTYYAIOLIHX [ePCOHANBHBIE TaHHBIE paGOTHHKA, O TOM, YTO 3TH
AaHHBIE MOTYT OBITh HCTOJIB30BAHbl JMIIb B IEJSX, /UTA KOTOPBIX OHH COOGIIEHEI, H TPeGOBaTh OT
STHX JIHIL MOATBEP/KACHHS TOrO, YTO 3TO MPaBHIO cOOMoneHO. JInua, noiyyarolme nepcoHanbHble
JanHbple paOTHHKA, 00s3aHbI COGMIONATE PEKIM CEKpeTHOCTH (KoH(MIeHImanbHOCTH), JaHHOE

.
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MOI0KEHHE HE PaclpoCTpaHseTcs Ha OOMEH MepCOHANBHbIMH JaHHBIMH pPAaOOTHHKOB B IOpPSKE,
VCTaHOBJICHHOM (pelepasibHbIMH 3aKOHAMH;

- pazpewiatb JOCTYN K TEpPCOHAIbHBIM JaHHbIM DPaOOTHHKOB TOJBKO CIELHAILHO
YIIOJTHOMOYEHHBIM JIMLAM, ONpeIeeHHBIM NMPHKA30M [0 OpPraHu3aliu, MPH TOM YKa3aHHbIE JIHLA
JIOTKHBI UMETH IPAaBO MOJIYYaTh TOJILKO T€ EPCOHAIbHbBIE JaHHbIE Pa0OTHHKA, KOTOPbIE HEOOXOMMMBbI
JUIs BBIMOTHEHNS KOHKPETHBIX (DYHKLIHIT;

- He 3anpamuBare HHOOPMALHIO O COCTOAHHH 340pOBbi pabOTHHKA, 38 MCKIIOYEHHEM
TEX CBEACHHH, KOTOPBIC OTHOCATCA K BOMPOCY O BO3MOJKHOCTH BBIMOJHEHHs PaOOTHHKOM TPYIOBOMH
GyHKLIM;

- nepejaBaTh IepCOHANbHBIC JAaHHble padOTHHKA MpeacTaBHTENIM pabOTHHKOB B
nopsaake, ycraHosneHHoM Tpyaoseiv Kozekcom. M orpaHHuMBaTh 3Ty HH(GOPMALHIO TONBKO TeMH
NEPCOHANLHBIMU  JIAHHBIMH  palOTHHKA, KOTOpble HeoOXOJAMMBI JUISl BBHIMOJHEHHS YKAa3aHHBIMH
MpeJICTABUTEIAMHU MX (PYHKITHIL,

4.4.2. Tlepenaua nepcoHambHBIX JNAHHBIX OT ACPKATe A WM €ro MpeacTaBuTencii BHeLIHeMY
NOTPEOUTEO MOKET JOMYCKAThCs B MHHHMAIBHBIX 00BEMAX H TOJIBKO B Le/sX BBINOIHEHHS 3a/1a4,
COOTBETCTBYIOIMX O0BLEKTHBHOI MPHUHHE cOOpa HTHX JAaHHBIX.

4.4.3. llpn nepenaue nepcoHanbHBIX AaHHBIX pabOTHHKA moTpeduTenIM (B TOM 4HCIIE H B
KOMMEPYECKHX LelsX) 3a npelenbl opraHusanuy paborojarens He J0JUKeH coo0IaTh 3TH JaHHBIE
TpeTbeil cTopoHe 0e3 MHCHLMEHHOro coriacus pabOTHHKA, 38 HCKIIOYEHHEM CIydaeB, KOrZa 31O
HEOOXOAMMO B UEJAX NpPEAyNPEeKIeHHS Yrpo3bl JKH3HH H 310pOBbI0 palOTHHKA HJIH B CIyYasx,
VCTaHOBICHHBIX (DeIepaTbHBIM 3aKOHOM.

4.5.  Bce mepbl KoHpUASHUHATLHOCTH NpH cGope, 06paboTke H XpaHEHHH MePCOHANBHBIX
JAHHBIX ~ COTPYAHHMKA PaclpoCTPaHAlOTCs Kak Ha OyMmMamHble, TaKk M Ha 2JIEKTPOHHbIE
(aBTOMATH3MPOBAHHBIE ) HOCHTETH HHPOPMALIHH.

4.6.  He momyckaetcss oTBevaTh Ha BONPOCHL, CBSI3aHHbIE ¢ Mepesaveil NEpPCOHATBHOLN
uHdopmariy no renedony uan dakcy.

4.7.  XpaHeHHe MEPCOHANBHBIX AAHHBIX JIOJUKHO NPOMCXOAMTE B TIOPSAKE, HCKIIOYAIOLIEM
HX YTPATy HIIH HX HEMPaBOMEPHOE HCIO/IB30BaHHe,

48.  Ilpu npuHATHH pelueHuil, 3aTparHBalOLINX HHTEpeChl paboTHHKA, paboTomarelb He
HMEET [IPaBa OCHOBBIBATHCS HA MEPCOHANBHBIX TaHHBIX PabOTHMKA, IOMYUYEHHBIX HCKIIOYHTEIBHO B
pe3yipTaTe HX aBTOMATHU3UPOBAHHONH 00paloTKH MM 371eKTPOHHOro mnosydeHus. PaGoTozaTtens
VUHTBIBAET JIHYHbIE KayecTBa pabOoTHHKA. ero 100pocoBecTHLI H 3 heKTHBHBIH TPy 1.

5. Kowmmeke JOKyMEHTOB, CONPOBOKAAIOLIIIT IIpoLece 0GopMIeH s TPYLOBBIX OTHOIICHII
pabornuka B [llkome npu ero npueme, nepeBoe 1 yBOJbHEHHUH,

5.1. Mudopmauns, npejcTapisemas pabOTHUKOM NpPH MOCTYN/IeHHH Ha paboty B Ilkoy,
JI0JUKHA UMETE JOKYMeHTaIbHY10 (opmy. [Ipn 3akmoueHnn TpynoBoro 10roBopa B COOTBETCTBHH CO
cr. 65 Tpynosoro koxekca Poccuiickoit ®efepany 1M10, NOCTYNAOMee HA paboTy, npeabsBiser
paboTomareo:

- nacropt rpaxkaanuna Poccuitckoit denepannn;

- TPYIOBYIO KHHMKKY M (HJIH) CBEICHHSA O TpPYHOBOH AeATeIbHOCTH (cTaThd 66.1
IpynoBoro konexca Poccuiickoit ®esepauun), 3a HCKIIOUSHHEM CIIYHacB, eC/H TPYAOBOH 10TrOBOP
3aKJII0YAETCs BIEpBhIE;

= AOKYMEHT,  NOATBEPIKIAIOUINIT  PErHCTpalMIO B CHCTEME  HHAMBHIYaIbHOIO
(nepcoHnHIHPOBAHHOIO) yUeTa, B TOM UHCIIe B QOPME DIEKTPOHHOTO JOKYMEHTA; :

- JOKYMEHTBl BOMHCKOrO yuyera-— [UIsl BOCHHOOOM3aHHBIX M JIHL., MOUICKALIHX
BOMHCKOMY YHETY:

- AOKyMeHT 00 o0pasoBanuu, O KBalH(HKALMH WM HATHYHH CHELHATBHBIX 3HAHMIT —
[1pH MOCTYIUICHHH Ha paboTy, TpeGyIouIylo CrielHa bHbIX 3HAHUI HIIH CleHAIbHON MOArOTOBKH:

- CrpaBky O HamHuMp (OTCYTCTBHM) CYAMMOCTH H  (MJIH) (akta yroJaoBHOro
peciefoBanus 1100 O NPEKPAICHHH YTONOBHOIO [pPecie/IOBAHHS MO  PeabHIHTHPYIOLIHM
OCHOBaHHAM, BBITAHHYIO B NOPsIKE H MO (hOopMeE, KOTOPBIE YCTAHABIHBAIOTCS (helepaIbHbIM OPraHoM
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HCIIOJIHUTEIBHOH ~ BIIACTH,  OCYLIECTBIAKOMMUM  (DYHKIHM MO  BBIpadOTKE M peanusalmu
rocyapeTBEHHOH IOJUTHKH H HOPMATHBHO-TIPABOBOMY PEryJIHPOBaHHIO B cepe BHYTPEHHHUX Jell, -
OpH TOCTYIUICHHH Ha padoTy. CBA3AHHYIO C JATENbHOCTBIO, K OCYIIECTBIEHHIO KOTOPOHl B
COOTBETCTBHH ¢ Hacrogmum KonekcoMm. MHbIM  (elepalibHbIM 3aKOHOM He  JIONYCKAKOTCsS  JIHNA,
HMEIOLIHE HJIH HMMEBIIHE CYAHMOCTb, [OABEPrarollHecs WM [OABEpraBlUMecs YroJOBHOMY
MpecIeI0OBaHHIO;

— CIPaBKy O TOM, ABJIAETCA WIIH HE ABISETCS JHLO MOABEPTHYTHIM aIMHHHCTPATHBHOMY
HAKa3aHUIO 3a NOTpebaeHHe HAPKOTHYECKHX CPECTB WM MICHXOTPOMHBIX BELIECTB Oe3 Ha3zHAuYeHWSs
Bpaya THO0 HOBBIX MOTEHUHNATBHO ONACHBIX MCHXOAKTHBHBIX BEIIECTB, KOTOPAs BbLIAHA B MOPSIKE H
o Qopme. KOTOpble YCTAHABIHBAIOTCS (eIePaTbHBIM  OPraHOM MCMOTHHTENLHOH BIACTH.
OCYIIECTBSIOWMM  QYHKUMHM 110 BbeIpabOTKE H peald3allMl [OCYIapCTBEHHOH TNOIHTHKH ©
HOPMaTHBHO-NPABOBOMY PErYIHPOBAHNIO B c(hpepe BHYTPEHHHX Jel, - MPH MOCTYIUIEHHH Ha paGoTy.
CBA3AHHYIO  C  JEATCNBHOCTBIO, K  OCYLIECTBJIEHHIO  KOTOpOH B COOTBETCTBHH  C
(henepanbHBIMI 3aKOHAMH HE JOMYCKAIOTCS JAHLA, NOABEPrHYThIE aAMHHUCTPATHBHOMY HAKA3aHHIO 3a
noTped/IeHHe HapKOTHYECKHX CPEICTB HJIH ICHXOTPOMHBIX BELIECTB 0€3 HAa3sHAuyeHWs Bpaya IHOO
HOBBIX MOTCHLUHAIBHO ONACHBIX NCUXOAKTHBHBIX BELIECTB, 10 OKOHYAHUS CPOKA, B TEYEHHE KOTOPOro
JMLIO CYHTAETCS MOABEPrHYTHIM aAMHHHUCTPATHBHOMY HAKA3aHHUIO.

5.2, llpu odopmaenun padoruuxa B Illkony paGoTHHKOM OT€la KaapoOB 3amoHSIETCH
yHuguunpoansas gopma T-2 «Jlnunas kaprouka paGOTHHKAY, B KOTOPOIl OTPAKAKOTCA ClIEAYIOIIHe
aHKeTHBIE H OHorpaduyeckue JaHHble padoTHHKA:

- obume cenenus (P.M.O. paboTHuKa, AaTa POKACHIS, MECTO POKIEHHS, TPAKIAHCTBO,
obpazoBanue, npodeccus, crax paboThl, COCTOSIHHE B Gpake, NAaCNOPTHLIE TaHHEIE);

- CBEACHHSA O BOMHCKOM Y4eTe:

= JAHHBIE O MIPHEMe Ha padoTy:

B nanbHelimem B THUHYIO KAPTOUYKY BHOCATCS:

= CBEJIEHHS O MepeRoIax Ha APYIyIO padoTy:

- CBeJEeHHs 00 aTTecTaliu;

- CBEJICHHS O TOBbIILIEHHH KBAJIH(DHKAIHH,

- CBEJEeHHs 0 NPO(eCcCHOHANBHOII [IepenoAroTOBKE;

- CBEJIEHHA 0 Harpaaax (MoOLIPEeHHsIX ), IOYETHBIX 3BAHHSIX;

- CBeIeHUs 00 OTIyCcKax:

= CBEJICHHA O COLHANIBHBIX TAPaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA M KOHTAKTHLIX TenedoHax.

53, B ornene kagpos IlIkonsl cosmaiores u XpaHsaTcs CICOYIOUINE TPYMNBI JOKYMEHTORB,
CoAepKalIne JaHHble 0 padOTHHKAX B €/IHHUYHOM HIIH CBOJIHOM BH/IE:

5.3.1. JIoKyMeHTBL CcOZepXKallie [ePCOHAIbHbIE JaHHble PAGOTHHKOB  (KOMILIEKCHI
ZIOKYMEHTOB, COMPOBOJKJAAIOLIHE [poLece O(opMaeHHS TPYAOBBIX OTHOLICHHII MpH [pHEME Ha
paboTy, mnepeBode, YBOJBHEHHMH: KOMIIEKC MATepHATIOB IO AHKETHPOBAHMIO, TECTHPOBAHHIO:
npoBeieHHio cobece10Banuii ¢ KAHIMIATOM HA JO0JDKHOCTB; TOUIHHHHKH M KOMHH HPHKA30B 110
JIMYHOMY COCTaBY: JIHYHbIE Jiefia i TPYAOBbIe KHUKKH PabOTHHKOB; [e/a, COAep/Kalue OCHOBAHUS K
MpHKA3y MO JIMYHOMY COCTaBY: JeJa, COAEpIKalllne MaTepHailbl aTTecTalliny pabOTHHKOB; ClyKeOHBIX
pacciie10BaHiil; CpaBoYHO-IH(OPMALHOHHbIT GaHK IAaHHBIX 110 [epCoHaTy (KapTOTeKH, KyPHAIbI);
HNO/UIMHHHKH M KONHHM OTYeTHBIX, AHAIMTHYECKMX M CIPABOYHBIX MATEPHANOB, I1€PelaBacMBbIX
pyxoBozctBy  lllkoabl,  pyKoBOJHMTENsIM  CTPYKTYPHBIX  IIOApa3je/eHHi; KOMHH  OTYETOB.
HANpaB/IACMbIX B TOCYAapCTBEHHbIE OpPraHbl CTATHCTHKH. HAJTOTOBBIE HMHCIMEKLUHH, BBILIECTOSIIHE
OpraHbl YIPABICHHUSA H APYTHE YUPEKACHHS ). )

6. JlocTyn K MepcoHaIbHBIM JIaHHBIM.

18 BuyTpenHuii noctyn (aocryn BHyTpH LLKkonbi).

I.1. Tlpaeo nocTyna K nepecoHaIbHBIM AAHHBIM COTPYAHHKA HMEIOT;
= aupekrop Lkonsi;

- COTPY/IHHK OTA€Na KaapoB;



- PYKOBOAHTENH [MOAPA3AE/ICHHH MO HANpaB/JeHHIO AeATEbHOCTH (A0CTYN K JHYHBIM JaHHBIM
TONBKO COTPY/IHHKOB CBOEro Noapa3ae/ieHus );

= cam paGOTHHK, HOCHTENb JaHHbIX.

- ApYrue COTPYAHHKH OPraHH3aLluH MPH BLIMOJHEHHH HMH CBOKX CITyKeOHBIX 0013aHHOCTElH,

6.1.2. Tlepeduenb AuU, HMMEIOWNX AOCTYN K MEPCOHANBLHBIM JaHHBLIM PaGOTHHKOB, onpenesnseTcs
npukasom aupexropa LLkonet.

6.2. Brewnuii noctyn.

6.2.1. K umucay maccosbix notpeGuTenell NepcoHaIbHBIX AaHHBIX BHE OPraHH3aLUHH MOJKHO OTHECTH
FOCYAapeTBEHHbIE U HErOCY 1apCTBEHHbIE ()YHKUHOHATIbHBIE CTPYKTYPBI:

- HaJI0roBble HHCMEKLIMH:

- NPaBOOXPaHHUTEILHBIE OPraHb:

=2 OpraHbl CTATHCTHKH:

- BOCHKOMATbI:

- OpraHbl COLMATBHOMO CTPAXOBAHMS

- NEeHCHOHHbIE (POHIbI:

= NOAPA3ACACHHA MYHHUHNAALHBIX OPraHOB Y MPaBIeHHA;

6.2.2. HansopHo-KOHTPO/bHbIE OpraHbl MMEIOT J0CTYN K HH(OPMALMH TONBKO B chepe cBoei
KOMIETEHLHH.

2.3, OpraHu3auny, B KOTOPbIE COTPYAHHK MOJKET OCYLLUECTBAATH NEPEUHCTCHHS TeHeIKHbIX CPEICTE
(CTpaxoBble  KOMIAHHH, HEroCY1apCTBEHHBIE MNEHCHOHHbIe (OHABL, ©AaroTBOpUTENbHBIE OpraHH3aLMH,
KPEAHTHBIE YUPEKACHHUS ), MOTYT NOAYUHTD JI0CTYN K NEPCOHANbHbIM JaHHBIM PpalOTHHKA TONLKO B C/yyae ero
MACLMEHHOTO pa3peLeHHs.

6.2.4. CeeneHus 0 paboTalolemM COTPYIHHKE WM YK YBOTGHHOM MOTYT ObITh MPEACTABNEHDI apyroi
OpraHusaunel TOALKO ¢ MHCbMEHHOrO 3anpoca Ha 01aHKe OPraHn3aLiK, ¢ NPHIOKEHHEM KOMMH HOTAPHATIBHO
3aBEPEHHOrO 3aaBIeHHs paboTHHKA.,

6.2.5. IlepcoHanbHble 1aHHbIe COTPYAHHKA MOFYT ObITh MPEACTAB/IEHbI POJACTBEHHHKAM MM YIeHaM
€ro CeMbH TO/IbKO ¢ MHCbMEHHOTO paspeLieHns CaMoro COTPY/AHHKA.

6.2.6. B cayuae pasgona ObiBlas cynpyra (Cynpyr) MMEKOT NpaBo OGPaTHTLCH B Ikony ¢
MUCBMCHHBIM 3aMPOCOM O pa3mepe 3apaboTHOI naaTel coTpyaHuka Ges ero cornacus (YK PO).

7. 3awmmTa fepCOHAIbHBIX JAHHBIX

7.1, BawmMra MEepcoHanbHbIX AAHHBLIX NpeacTapnser coboil KecTKo periaMeHTHpPOBaHHBIH |
AHHAMUYECKH TEXHOIOIHYECKHUH TMpOLECe, Npeaynpesklalouiiii HapyLWeHHe AOCTYNMHOCTH, LEJOCTHOCTH.
AOCTOBEPHOCTH M KOH(PHACHUHANLHOCTH MEPCOHAIBLHBIX AaHHBIX W, B KOHEYHOM c4eTe, obecrneyuBaloLLii
AOCTATOUHO HAZEKHYIKO Oe30NacHOCTL HHpOPMALMH B MpOLECCe YNPaBASHHECKOH M MPOH3BOACTBEHHOM
ACATCIBHOCTH KOMIMAHHH.

T2 3awMTa  NEpCoOHANbHLIN JAaHHbIX PadOTHHKA OT HEMPaBOMEPHOr0 WX HWCMOAbL30BAHUSA HIIH
YTpatbl aomikHa 6biTh obecnevena LUKONOI 3a cyeT ee CpeacTB B MOpsIKe, YCTAHOBNEHHOM (penepanbHbiM
3AKOHOM.

7.3.  BHyTpeHHss 3amura.

7.3.1. Jina obecneuenust BHYTpeHHell 3allliThbi MEpPCOHANBHBIX AaHHBIX paboTHHKOB HeoGXoaHMO
codmoaaTe pan mep:

- OFpaHHtCHHE U peramMeHTauna cocTapa pabOTHHKOB, (hyHKUHOHANbHBIC 00S3aHHOCTH KOTOPBIX
TPeOYIOT 10eTYNA K NEPCOHANLHBIM AaHHbBIM COTPY AHHKOB.

-~ CTpOroe HsdHpatelbHoe i 000CHOBaHHOE pacnipeienieHie 10KyMeHTOB W HHGOpPMALHK MEA LY
paboTHHKAMM:

- PALHOHATBHOE pa3melieHHe pabouux mMecT pabOTHHKOB, MPH KOTOPOM HCKIIOMANOCH Obl
GeCKOHTPO.IbHOE HCMOMBb30BAHME 3ALMILAEMOl HHBOPMALIH;

- 3HaHHe paboTHHKOM TpeGOBAaHMI HOPMATHBHO — METOIMYECKMX NOKYMEHTOB M0 3ailuiTe
HHpOPMALIMK M COXPAHEHHUH TaliHbI:

= HATHYME  HEODXOAMMBIX YCAOBHIT B NOMELleHHH A1 paboThl ¢  KOHHAEHUHATLHBIMH
JAOKYMEHTAMH W Ga3zaMu 1aHHbIX;

- OMpENeaeHHe W perjaMenTaums cocrtasa pabOTHHKOB, HMEIOLWMX MPaBO AOCTYNa (BX0aa) B
MOMELIEeHHE, B KOTOPOM HAXOAUTCS BBIUMC/AMTENbHAA TEXHHKA,

- OpraHM3alus NOpAAKa YHHUTOMNEHUS HHpOpMALIUN;
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= CBOCBPEMCHHOE  BLIABJICHHE HApYLUeHUs TpeGOBaHMIl PaspelUTeNbHON CHCTeMbI JI0CTYNa
paboTHHKaMu noapasaeneHus:

= BOCMATATENbHAA W pasbACHHTeNbHAs paboTa ¢ COTPYIHHMKaMM nojapasje/ieHus o
HPEAYNPEACHUIO YTPATLI LSHHBIX CBECHHMIT NP PaloTe ¢ KOH(HACHLIMATLHEIMH JOKYMEHTaMH;

- HE A0nycKaeTes Bblaada MYHBIX 1€/ COTPYAHNKOB HA pabouue mMecTa pykoBoanTeneit. Jlnunple
A€a  MOryT BblJaBatecs Ha palouyMe Mecta TONbKO AUPEKTOpPY, pabOTHHKAM OTAena KaApoB M B
HCKJIOYHTENBHBIX  CYHasAX, MO MHCbMEHHOMY pa3peLleHuio AMPEKTOpPA, - PYKOBOAMTEMO CTPYKTYPHOTO
NoApasaenenns. (HanpHMep, NpH NOArOTOBKE MATEPHANIOB A5 ATTeCTALHM paboTHHKaA).

7.3.2. 3awmTa nepcoHaIbHbIX AaHHBIX COTPYAHHKOB HA 31€KTPOHHbLIX HOCHTEJIAX.

Bee nanku, conepiawme nepconansubie nanmHbe COTPYZHHMKA, JOMKHbI HMETb OrpaHHYeHHBIH 10CTyN
(TO/IBKO 217151 COTPYAHNKOB OTAe/a KaApOB H AMPeKTOpa).

7.4. Brewnas sawmra.

74.1. Jlna obGecneuenns suewmel 3awmnTul MEPCOHATILHBIX JaHHBIX COTPYJAHHKOB HeobXoaumo
cobmonate paa Mep:

- MOPAAOK NPHEMA, YHETA H KOHTPOIS AeATeNbHOCTH 10CeTHTeN i

- NPOMYCKHO PesKuM LIKONbI,

= TEXHHAECKHE CPeACTBa OXpaHbl (3NEKTPOHHBIN K0, CHIHATH3ALIMN);

= MOPAAOK OXPaHLI TCPPUTOPHU, 3AAHHIT, MOMELLEHHIT. TPaHCIOPTHBLIX CPeACTB.

i Bce nnua, ceasannsie ¢ noayyenseM. oGpaboTkoil U 3alNTON NepcoHaNbHbIX JaHHbIX, 00A3aHbI
HE pasriaware nepcoHaibHble 1aHHble paboTHHKOB,
1.6, Kpome mep sauprs HEPCOHATMBHLIN - JAHHBIX,  YCTAHOBNGHHBIX  3aKOHOJATETLCTBOM.

paboTonarenn, paGOTHMKH W  HX MPCACTABUTENH  MOTYT  BbIPa0aTbIBATL COBMECTHBIE MEpbl  3aLMTHI
MEPCOHANBbHBIX JaHHBIX PABOTHHKOB.

8. Ilpasa n obs3anHOCTH paGoTHHKA.

8.1. Pabornukn nomkubl Gbith  03HaKOMACHDI MOl PacnuCKy ¢ J0KyMEHTaMH OpraHu3almH,
YCTAHABIHMBAIOLIMMH NOPALOK 00paGoTKH NepCOHANbHBIX NaHHBIX paboTHukos, a Takke 06 MX npasax u
obazanHoCTAX B 9TOI 06nacTH.

8.2. B uensx 3aumuThl mepcoHanbHLIX aHHBIX. XpaHawmxca y paboromarens, pabOTHHK MMeer
npaso; .

- TPeOOBaTL HCKTIOUECHHS AN MCTIPABACHHS He BEPHbIX H/TH HEMOJHbBIX NAHHbIX:
= nony4arb ¢BoOOAHDII OecrnnaTHblii AOCTYI1 K CBOHUM NMEpPCOHATBHLIM JaHHBIM. BK/IIOYAs npago
Ha noJyueHne Konuii aboi 3anuew, coaepr aLlen nepcoHaibHble AaHHbIE.

- HEPCOHATILHBIC NAHHBIE OLEHOUHOTO XapakTepa AOMOIHHTD 3aAB/IEHHEM, COAEPIKAIMM €ero
COBCTBEHHYIO TOMKY 3peHMs:;

- ONpeeNiaTe CBOMX NpeacTaBuTeNeH 115 3aLHTBl CBOHX MEPCOHANBHBIX JaHHBIX,

= Ha COXpaHEHHE W 3aLUNTY CBOEH IMYHOI KM3HH U ceMelHOI TaiiHb!.

§.3. Pabornnk o6m3an nepenapats Llkone kommnexc AOCTOBEPHDBIX, AOKYMEHTHPOBAHHBIX
MEPCOHANILHBIX JAaHHBIX, COCTAB KOTOPBIX YCTAHOBIGH Tpynoeeim Koagekcom P®, a rtawke CBOEBPEMEHHO
coo0wars 06 H3MEHEHHAX CBONX NEePCOHANLHbBIX JaHHbIX.

8.4.  PaborHukm craar Lkony B m3sectHocTs 06 M3MeHeHNH hamuanm, umenu, oruecrsa, narw
POIRACHHA. YTO MO/y4aeT OTPaKeHHe B TPYAOBOIN KHHKKE HA OCHOBAHHM NMPEACTABICHHBIX JOKYMeHTOB. [Tpu
HEOOXOMMMOCTH W3MEHSIOTCS NaHHble 06 obpaszosannn, npodeccun, CMICLHA/IBHOCTH, TIPUCBOEHHH HOBOTQ
paspana u np.

9. OTBETCTBEHHOCTE 3a pasriauleHe KOH(DUACHIHATBHON HHYOPMALIHH, CBS3AHHOMN ¢
MEPCOHATIBHBIMH JTAHHbIMH.

9.1. PykoBoaurens, paspeiuaroimii AOCTYT COTPYAHUKA K KOH(HACHUHATBHOMY 0KYMEHTY, HeceT
fIEPCOHATbHYIO OTBETCTBEHHOCTD 32 JAHHOE paspeLueHHe.

9.2.  Kaxaslil cotpyanux OPTaHH3ALHH, NONYYAIOLWHH 115 paGoThl KOHHAEHUMANLHBI JOKYMEHT,
HECET EAMHONHYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTD HOCHTENS H KOH(HACHUMANBHOCTD MHDOPMALIHH.

93.  JlMua. BUHOBHBbIE B HAPYLICHHH HOPM, pPEryJHpyIOWHX Moay4eHH e, obpabotky u sawmty
MEPCOHANLHBIX NaHHBIX paboTHUKA, HecyT AUCUHIUIMHAPHYI0, aAMUHHCTPATHBHYIO, IPAKIAHCKO-NPaBOBYIO
HITH YTONOBHYIO OTBETCTBEHHOCTE B COOTBETCTRHH ¢ enepanbHbiMK 3aKoHaMMK.
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